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Koaekc
3THKH U C/Ty)KeOHOr0 IoBe/ieHHs1 paGoOTHHKOR
MyHuuunanbHoro 6xomKeTHoro YYPeXAeHHs KYIbTypPbl
«fImanbckas neHTpaM30BaHHan 6M6IMOTeYHAs cucremMa»

1. OOmume nmosioxxenus

Kogekc sTHkY U cysxe6HOro NoBeZleHHs] pabOTHUKOB MyHHUILIUITIAIBHOrO OropKeTHOrO
yUpeXX1eHHs KYJIbTYPhI «Smansckas LIeHTpa/lIM30BaHHast 6ubnuoreynas
CcrcTeMa» (fasee - Kogekc) pa3spaboTad B COOTBETCTBUY C T10/I0XKeHUsIMU KOoHCTUTY 1M
Poccuiickoit ®eneparuy, TpynoBoro kozekca Poccuiickoit Deneparyu, eepansHOro
3akoHa ot 25 fekabps 2008 roga Ne 273-d3 «O NPOTUBO/IEMCTBUM KOPPYIILIMH», HHBIX
HOPDMATHBHBIX TMPABOBBIX AaKTOB POCCHIICKOL Deflepalli, ¥ OCHOBaH Ha
OOLLeNPU3HAHHLIX HPABCTBEHHBIX TIPHHIIATIAX ¥ HOPMax POCCUHCKOro obljecTBa u
rocy/japCTBa:

a. Kozekc npezncrasnser co6oit CBOZ OOLIMX IPOdeCcCHOHATBHBIX TIDUHLIUIIOB U
TPaBUTT TIOBEAEHHs, KOTOPBIMH HAJJIEXXUT DPYKOBOZCTBOBATHCS BCEM paboTHHKam
HE3aBHCHMO OT 3aHMMaeMOH JI0/KHOCTH.

b.  Kaxapli paboTHHK ao/mken IPUHUMATh BCE HEOOXOJHMbIE Mephl s
COO/IIOZIEHUSI 10/I0KEeHuUT Kogekca, a KaX[blil rpakIaHHH PoCCHICKOL Denepauu
BIIpDaBe OXUJATh OT PaGOTHHKA IMOBEJEHUSI B OTHOLIEHWSIX C HUM B COOTBETCTBHH C
ronokenusMu Kopgexkca.

C.  Kogekc cmyxur dyHnzamentom ps (hopMHpoBaHs paGourX B3aMMOOTHOILIEHHIE
B OpraHH13aljiy, OCHOBAHHBIX Ha OOIIENPHHSTHIX HOPMaX MOPA/H U HDPaBCTBEHHOCTH.
d.  Kopjexc mpusBaH IMOBBLICHTE 9((PEKTUBHOCTL BBLITIOMHEHHST PAGOTHUKAMU CBOHMX

TPYAOBBIX 0Osi3aHHOCTel. 3HaHue U cobmozieHre pabOTHHUKAMHU TT0/I0KEeHHi Kogekca
ABJISIETCA OJHUM M3 KDUTEpHeB OLIeHKH KAauecTBa UX MIPO(eCCHOHALHOMN IeTe/IbHOCTH
Y TPYZ0BOH AUCLIUIUIMHEL

2.  OcHoBHBIe o0s13aHHOCTH, NPUHLHUIIBI
H NpaBu/ia c1ykeGHOro noBe/ieHus paboTHUKOR

d.  [leATeNbHOCTL OpPraHH3ALMH U ee PABOTHHKOB OCHOBLIBASTCS HA CJIeIYIOIUX
TIPUHLUTIAX [MPO(eCCHOHAILHOM STHKHA:

— 3aKOHHOCTB;

— MPO(eCCHOHA/IU3ZM;

— He3aBHCHUMOCT;

— 106POCOBECTHOCTD;

— KOH(U/IeHIIHA/IbHOCTD;

— HH(QOPMHPOBaHUeE;

— 9 (heKTHUBHBI BHYTpeHHMit KOHTPOJIb;

— CIIPaBe/JIUBOCTS;



— OTBETCTBEHHOCTB;

— 00BEKTUBHOCTD,

— lOBEpHE, yBaXKEHHE U J0OPOKENATEeIBHOCTD K KOJUTeraM 110 paGoTe.

b. B coorBercTBuM co crarweii 21 Tpynosoro xomexca Poccuiickoii Denepannu
paboOTHUK 00s13aH:

— 100pOCOBECTHO HCIONHATH CBOM TPYZIOBbIe OO0S3aHHOCTH, BO3JIOKEHHBIE Ha HEro
TPYIOBBIM JIOTOBOPOM;

— COOJIIONAaTh NpaBUIla BHYTPEHHETO TPYAOBOI'O PacHOpPsIKa;

— COOMoaaTh TPYHOBYIO JUCLUILIHHY,

— BBINIOJIHATE yCTaHOBJIEHHBIE HOPMBI TPY/Ia;

— cobmonarh TpeGOBaHHs 10 0OXpaHe TPyIa M 06eCIeIeHIIO Ge30MaCHOCTH TpyAa,

— BepexkHO OTHOCUTECS K UMYIIECTBY paboToaTers (B TOM 4YHCITe K UMYIIECTBY TPETHUX
/UL, HaxonsleMycst y paboTomarens, eciii paboTONATENlb HECET OTBeTCTBEHHOCTE 3a
COXPAHHOCTB 9TOT0 UMYIIECTBA) U APYTUX PAOOTHUKOB;

— HE3aMeJINTEJIbHO COOOILUTE paboToaaTeo 1u6o HEMOCPEACTBEHHOMY PYKOBOIUTEIIO
O BOSHWKHOBEHMM CHTyallMM, NPEICTABIAIOMIEH yrpo3y XKU3HM M 340POBBIO JIOMEI,
COXPaHHOCTH HMyllecTBa paboromarens (B TOM 4uclle HMYIECTBa TPEThUX JIHII,
Haxonsuwlerocst y paboromarens, ecnu paGoOTOHaTeNnh HECET OTBETCTBEHHOCTH 33
COXPaHHOCTh 3TOT0 UMYIIIECTBA).

¢. PaboruMkH, co3HaBas OTBETCTBEHHOCTD nepen TrpaxaaHaMH, OOIIECTBOM U
roCy1apCTBOM, ITPU3BAHbI:

— MCXOIUTE U3 TOTO, YTO NPHU3HAHHUE, COONIONEHHe | 3allluTa NpaB U CBOGOI YeloBeKa 1
TPaXIaHUHA OIPENCIISIOT OCHOBHOM CMBICH U COZIEPIKaHUE NESTENLHOCTH OPraHN3aliH;
— cobmonare Konctutynmio Poccuiickoit @enepanmy, 3aKOHOIATENLCTBO PoccHiicKoi
Deniepanun u  Smano-HeHenkoro aBTroHOMHOIO OKpyra, He JOIIyCKaTh HapyIIEeHHE
34KOHOB M VHBIX HODMAaTMBHBIX MPABOBBIX aKTOB HCXONA U3 IIOMUTHYECKOIL,
OKOHOMHMYECKOH 1eIec006pasHOCTH JTUGO0 0 HHBIM MOTHBAM;

— obecrieunBath 3G peKTUBHYIO paGoTy OpraHU3aLUM;

— OCYWECTBIATL CBOKO NEATENbHOCTh B IpeAeiax MpeaMeTa M Lelieil aesTelbHOCTH
OpraHu3alllu;

— NPH MCTIOIHEHUH TPYAOBBIX 00SA3aHHOCTEHl He OKa3bIBAaTh MPENNIOYTEHUS KAKUM-IH60
MPO(ECCHOHANBHBIM UITH COLMANBHBIM IPYIIIaM W OPraHH3aIUAM, GBITh HE3ABUCUMbIMY
OT BIMAHMA OTACHBHBIX TPAXKAAH, MNPOQECCHOHANBHBIX MIM COLMATBHBIX TPYII M
OpraHu3aluii;

— MCKIOYaTh €HCTBUS, CBS3AHHBIE C BIMSHHEM KaKUX-TMGO JMYHBIX, HMyYIECTBEHHBIX
((MHAHCOBEIX) W MHBIX HHTEPECOB, NPENATCTBYIOMIMX JOOPOCOBECTHOMY HCITOIHEHUIO
UMH JTOJDKHOCTHBIX 00sI3aHHOCTEH;

— cobmonarh GeCrpUcTPacTHOCTE, UCKITIOYAIONYI0 BO3MOJKHOCTH BJIMSHHSL Ha UX
ACATENILHOCTD PEIICHUH MOTUTHYECKMX MAPTUii U 06LIECTBEHHBIX 00beIUHEHWI;

— CO0mIO/aTh HOPMBI TPO(ECCHOHATIBHOM ITUKHU | [IPABHIIA J€0BOTO [IOBEJICHUS;

— MPOABNATE  KOPPEKTHOCTh M BHHUMATENBHOCTh B OOpalleHMd C TIpaKIaHAMH |
JOJKHOCTHBIMHU JIMIIAMHU;

— MPOABIIATE TEPHUMOCTE M yBaXKCHHe K OObIYasAM M TPajulusAM HaponoB Poccuu u
APYTMX TOCYNAapCTB, Y4YWTBIBATH KYJIBTYPHBIE W WUHBIE OCOGEHHOCTH pa3IMYHBIX



OTHHYECKHUX, COLMAIIBHBIX IPYIII U KOH(ECCHH, crroco6CTBOBATE MEXHaLlMOHAIBHOMY U
MEXKOH(ECCHOHATBHOMY COTIVIACHIO,

— BOSNEPXKUBATECS  OT IOBCICHHSA, KOTOPOE MOINO OBl BBEI3BATH COMHEHHE B
1006pOCOBECTHOM HCIIONHEHHH PabOTHHKOM TPYZOBBIX 0053aHHOCTEH, a TakxkKe M36erars
KOHQJIMKTHBIX CHTYalMH, CIIOCOGHBIX HAHECTH YIep6 ero pemyTaluy Wik aBTOPUTETY
OpraHU3alIiH;

— HC HCIIOIB30BATh OJDKHOCTHOE II0JI0XKEHHE /Ul OKA3aHWS BIMSHUS HA IeSTEIbHOCTS
FOCYNAPCTBEHHBIX  OPraHOB, OPraHOB MECTHOIO CaMOYIpaBJIeHH S, OpraHU3alHiH,
AODKHOCTHBIX JIHIL X TPAX/IAH IPH PELIEHUH BOTIPOCOB JTMYHOTO XapaKTepa;

— BO3/ICPXKUBATBCA OT IYOIMYHBIX BBICKA3bIBAHMI, CYXKIEHUH H OLEHOK B OTHOIICHUM
ACATCIEHOCTH  OPraHU3alMH, PYKOBOJMTENS OPraHU3allUM, €CTH 5TO He BXOIHT B
AOJDKHOCTHBIE 0053aHHOCTH pabOTHUKA;

— COOIIIONaTh YCTAHOBIIEHHBIE B OpraHU3aIUU TIpaBUTIA TMPEIOCTABIEHHS CIIyKeOHOM
MHQOPMAIMHK ¥ IyGIMYHBIX BEICTYIUICHHUIA,

~ YBOKUTEIILHO OTHOCHTBCA K JCATENBHOCTH IIPEACTABUTENEH CPENCTB MACCOBOI
HHQOpMallMK 10 HMHPOPMHPOBAHHIO OOIMIECTBA O paboTe oOpraHW3alMH, a TaKXKe
OKasbIBATh COACHCTBHE B IONYYCHHH LOCTOBEPHON MH(OpMALMM B YCTaHOBIIEHHOM
TIOpSIZIKE;

— IPOTHBOJCHCTBOBATh IIPOSIBICHUSIM KOPPYILHU M NpEeIPUHAMATE MEpBI 10 ee
NPOQUIAKTUKE B IOPSKE, YCTAHOBICHHOM 3aKOHONATEIHCTBOM O IIPOTUBOAEUCTBHH
KOpPYILIHH;

— MIPOABIIATE IPH HCTIONHEHMH TPYIOBBIX 0053aHHOCTEH YeCTHOCTE, GeCIIPHCTPACTHOCTE
1 CIpPaBeJUIMBOCTB, HE JOMYCKaTh KOPPYNIMOHHO OIACHOIO MOBEeeHHs ([IOBEIeHuUS,
KOTOPOE€ MOKET BOCHPUHMMATECS OKPYXAIOIMMH KaK OOeIlaHue MM TPemIoKeHue
A2t B3ATKH, KaK COrlacue IPHMHATH B3ATKY WX Kak Mpock6a o Jjaue B3SATKH JUO0 Kak
BOSMOXKHOCTB COBEPIIUTE HHOE KOPPYNIHOHHOE IPABOHAPYIIEHHE).

d. B mensx nporuBoneiicTBus KOPPYIIHH pabOTHUKY PEKOMEH/IYETCS:

~ YBEZOMIIATE pabOTOAATENSA, OPraHbl IPOKYPATYPhI, TPABOOXPAHUTENLHEIE oprassl 060
BCEX Cly4dasxX oOpameHus K pabGOTHHKY KAaKHX-IMOO JIUIl B LENSX CKIOHEHHS K
COBEPIICHHUIO KOPPYILIMOHHBIX MTPABOHAPYIIEHHIA;

— HE TIOJIyMaTh B CBSI3M C MCIOJIHEHHEM TPYIOBBIX 00S3aHHOCTEH BOSHATPAXKIEHHS OT
GH3NIECKUX U IOPUAMYECKUX JHUI (MOJAPKH, HEHEKHOE BO3HarpakKaeHue, CCyibl,
YCIyTd MaTepHaibHOIO XapakTepa, IUIaTy 3a pa3Bled4eHMs, OTJBIX, 3a II0JIb30BaHHUE
TPAHCIIOPTOM U WHBIE BO3HATPAKICHHUS);

— IIPHHUMATL  MEPBl II0 HENONYIICHHIO BO3HMKHOBEHHS KOH(DIMKTA HHTEPECOB U
YPCTYJIMPOBAHHIO BO3HUKIIMX CIIy4aeB KOH(IMKTa HMHTEpEeCOB, He JONMyCKaTh IpPHU
UCTOTHEHHH  TPYZOBBIX  OO53aHHOCTEH JIMYHYIO 3aHHTEPECOBAaHHOCTb, KOTOpas
TIPUBOJUT MM MOXET IMPUBECTH K KOH(MDIUKTY WHTEPECOB, YBEAOMIISTH O BO3HHKIIEM
KOH(JINKTE MHTEpPEeCOB WM O BO3MOXXHOCTH €ro BO3HUKHOBEHHUS, KaK TOJIBKO €My
CTaHEeT 00 3TOM U3BECTHO.

e. PaborHuk Moxer oGpaGareiBath W mepenasaTh Clye0HyI0 MHOOPMALHUIO MpH
COONIIOJICHHUN JSHCTBYIOIMX B OpPraHU3AlAH HOPM U TpeGOBaHWM, NPHUHATHIX B
COOTBETCTBHM C 33aKOHOAATENbCTBOM Poccuiickoit ®eneparmu.  PaGoTHuk 06s3aH
IIPHHUMAaTh  COOTBETCTBYIOLIME Mephl IO OOECHeYeHHI0 Oe30MacHOCTH W
KOH()MIEHIMANBHOCTH HH(OPMAIIUH, 38 HECaHKIIMOHUPOBAHHOE pa3rilallieHHe KOTOPOi



OH HECET OTBETCTBEHHOCTh MIIH (M) KOTOpAsi CTala U3BECTHA eMY B CBS3H C HCIIOJIHEHUEM
UM TPYAOBBIX 00513aHHOCTE.

f.  Paboruuk, nanenenusrit OpraHMu3alMOHHO-PACIIOPAAUTEIEHBIMU MTOJTHOMOYHSIMY 10
OTHOMICHUIO K IPYrUM pabOTHHMKAM, JODKEH CTPEMHTBCH OBITH U HUX obpasrom
npogeccronanusma, 6e3ynpeunoit peryTalnuy, Crnoco6CTBOBATE (HOPMHUPOBAHHIO B
Opranusauuy jubO ee NOAPA3eNeHHH GIArONpPUATHOIO JIst 3(dexTHBHON pabOoTHI
MOPaJIbHO-TICUXOJIOTHYECKOr0 KIIMMATa.

g. Pabornuk, Hanenenusrit OpraHU3alMOHHO-PACIIOPAAUTEIbHBIMH [IOJIHOMOYUSIMH 10
OTHOIICHHIO K IPYTHM pabOTHUKAM, TPU3BAH;

— MPHHUMATL MEPBI [0 MPEYNpPeXIEHHIO KOPPYILUH, a TakkKe Mepbl K TOMY, YTOOBI
OIYMHCHHBIE €My DPaOOTHHUKHM He OIYCKAlM KOPPYILHOHHO OTACHOTO IIOBE/ICHUS,
CBOMM JIMYHBIM TIOBEICHUEM IIONABaTh MPUMEP YECTHOCTH, OECHPHCTPACTHOCTH H
CIIPaBEITUBOCTH;

— HE JIOMyCKaTk CIly4aeB NPHUHYXAEHUS DPAOOTHHKOB K YYacTHIO B JeSTeTbHOCTH
TOIMTHYECKNX MAPTUH, OOIIECTBEHHBIX 00bEINHEHHUI U PETUIHOZHEIX OpraHH3allyif;

— B TPEACIaX CBOMX [ONHOMOYMH MpPHHMMATh Mepl [0 MPETOTBPAIIEHHIO WU
YPCTYIUPOBAHUIO KOH(IIMKTA HHTEPECOB B CTydYae, €CIM eMy CTano H3BECTHO O
BOSHMKHOBCHMM Y paOOTHHKA JIMYHOM 3aHHTEPECOBAHHOCTH, KOTOpAs IIPUBOIAUT HIIH
MOXET IIPUBECTU K KOHQIUKTY HHTEPECOB.

3.PexomenaaTe/ibHble 3THUECKHE NPABUIIA TIOBEIeHHSI paboTHHKOB

a. B cBoeM mnoseneHun paGoTHHKY HEOGXOZMMO HMCXOIUTH U3 KOHCTUTYITMOHHBIX
MOJIOKEHUI O TOM, YTO YeIIOBEK, €r0 MpaBa U CBOGOIEI SBISIOTCS BEICIIEH LIEHHOCTBIO U
KaXXJIbIH TPpaXk[[aHuH MMEET [PaBO Ha HEIPHUKOCHOBEHHOCTH YACTHOMN )KM3HU, TUYHYIO U
CeMEHHYIO TaliHy, 3alIUTy YeCTH, JOCTOMHCTBA, CBOETO 100poro UMeHH.

b. B cBoem noBenennn paGoTHHK BO3JIEP)KUBAETCS OT:

—JII000TO BHJA BBICKA3bIBAHHUH W HeHCTBHUIH JAUCKPUMHHAILIMOHHOTO XapakTepa I10
[TPU3HAKaM I1071a, BO3PACTa, Packl, HALMOHAIBLHOCTH, S3bIKa, TPAXKIAHCTBA, COLUAIBHOTO,
MMYIICCTBCHHOIO WM CEMEHHOTO MOJIOKEHHs, TONMTUYECKUX MIH PeTUrHO3HbBIX
MIPENTIOYTEHHI;

—I'Py0OCTH, MpPOSBIEHUH [PeHEGPEKUTENLHOTO TOHA, 3aHOCUMBOCTH, TIPEAB3SATHIX
3aMEYaHUH, IPEbsBIICHAs HEMPABOMEPHBIX, HE3ACTyKeHHbBIX OOBHHEHHUIL;

— YTPO3, OCKOPOWTENBHBIX BBIPOKCHHH WIM DEIUIHK, HeHCTBHM, IIPENSTCTBYOMIMX
HOPMAJIbHOMY OOILEHHIO MITH TTPOBOLUPYIOUIUX MPOTHBOIIPABHOE [IOBE/ICHHE;

— IIPUHATHA THIIH, KYpPEeHHs BO BpeMs CIy)KeOHBIX COBELlaHMH, Oecel, WHOTO
CIy’e0HOro 06ILeHNS C rpakIaHaMH.

c. Paborumku npusBaHBl  CcIOCOGCTBOBATE  CBOMM CIIy’>KEOHBIM  TOBEJEHHUEM
YCTaHOBJICHHIO B  KOJUIEKTHUBE JENOBBIX B3aMMOOTHOLIEHHWH M KOHCTPYKTUBHOTO
COTPYIHHYECTBA APYT C APYIOM.

PabOTHUKM ~ OKHBI  OBITb  BEXXIHBBIMH, 100poXKeNnaTenbHBIMK,  KOPPEKTHBIMH,
BHUMATC/IbHBIMH U NIPOABJIATH TCPIIUMOCTD B OOILEHHH ¢ MPpa)<qaHaMy U KOJJIeraMH.

d. BremmHuil BuA paGOTHHMKA IIPH HCIONHEHHH HM TPYIOBBIX 00s3aHHOCTEH B
3aBUCMMOCTH  OT YCJIOBHW TPYIOBOM JESTENBHOCTA JOJDKEH CIIOCOOCTBOBATH
YBAKUTEIEHOMY OTHOINEHHIO IPa)KlaH K OpraHM3alliy, a TaKKe, MPU HeoOXOAMMOCTH,



COOTBETCTBOBATh OOILIETIPUHATOMY [€TOBOMY CTHITIO, KOTOPBIX OTJIMYAIOT CAEPKAHHOCTS,
TPaJULIMOHHOCTD, aKKYPaTHOCTE.

4. OtBercTBeHHOCTSD 32 HapyweHnune nonoxenuii Kogexea

h.  Hapymenuwe paGorHukamu mooKeHMik HacTosmero  Kogekca — MOMIEKUT
MOpPaJIbHOMY OCYXXICHHIO Ha COOpaHUsIX (COBEIaHMSX, KOH(pEpeHIHUsX), a B cilydasx,
TIPENyCMOTPEHHBIX (hefiepaibHBIMU 3aKOHAMH, HAPYIIEHHE TOTOMKEHH I Konekca Breyer
MPUMEHEHHE K PabOTHUKY Mep IOPUANYECKOM OTBETCTBEHHOCTIL

i.  Cobnronenue paGOTHUKOM MONOKEHH Kozexca yuuteiBaercs npu Hasmauenun
TMOOIIPCHUH, TPU HANOKEHUH IUCLUIUIMHAPHBIX B3bICKAaHUHM, a TaKkkKe IIPH OLEHKe
3G (EKTUBHOCTH €ro esTeNbHOCTH.

J-  Hapymenue mnpasun AHTUKOPPYIILIMOHHOTO  [IOBEJEHHsS BIICYET MPOBENCHHE
CITy’)Xe0HOTO  pacCieoBaHUsS IO O0GCTOSTEIbCTBAM BO3HUKHOBEHHS KOPPYILIMOHHO-
OIMAacHOM CUTYAIHH.

k. PaGOTHMKH B 3aBHCHMOCTH OT TsDKECTH COBEPLICHHOTO IIPOCTYNKA HECYT
AUCHUIUIMHAPHYIO,  aAMWHUCTPATHBHYIO, TIPaXKIAHCKO-IPAaBOBYIO W YTOJIOBHYO
OTBETCTBCHHOCTH B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoii Denepariu.

l. Ecnm pabotHHK He yBepeH, Kak HEOOXOMMO TIOCTYIIUTh B COOTBETCTBHM C
HacrosmmM Kozekcom, oH moikeH obpartutsest 3a KOHCYJbTaluel (pa3bsiCHEHUAMHU) K
CBOCMY HEIOCPCICTBEHHOMY DYKOBOAMTENIO JHGO B KaipOBOE WIIH IOPUIUIECKOE
MOZpas/ie/ieHne  OpraHu3aluy, J1ub0 K NODKHOCTHOMY LYY, OTBETCTBEHHOMY 10
IPO(UIIAKTHKE KOPPYIIIHOHHBIX ¥ HHBIX IIPaBOHAPYIICHUH.



